CHECKLIST FOR NEW STARTER

PAYE


(
Fully completed New Starter form.
(
Signed contract of employment.

(
Copy of the CSCS card (confirmation of its colour)

(
Passport copied and verified. Further ID pending EEA regulations

CIS – In addition to the above

(
Verification of UTR details

(
RCL Contract of Services completed and signed

(
Please tick the check boxed on receipt of the requested information 

