Employee Request for Annual Leave

Employee Name: ;4 rroa ]*/a/n i’/t-&‘/w/

1 requesi PAID leave from work as follows:

21
Commencing: 23&‘?"/‘0/22

Ending: ZQ /(0/22\

Number of days to be taken: é

I request UNPAID Jeave from work as follows:

-

Cornmencing:

Ending:

Nurnber of days to be taker’

Please Note: Unpuaid leave cannot be taken until all leave entitlement is used up and
no unpaid lecve can be taken without the prior guthorisation of Richard or Martir.

/
Authorised by: / il AR 2099
[EEW .
J.R. Hayhoe:

M. O’Brien: i Office use only: _
AQ

Days remaining

DOCUMENT REFERENCE: Q%&%ﬁ?um FE— -
ren 9 VERSION NO: | 1.1 | LAST REVISION DATE: 22/12/2021 Pagedofi
) TE: TBC
DOCUMENT OWNER: DS NEXT REVIEW DATE




