Employee Request for Annual Leave

Employee Name: MALCoiM TAYcon

I request PAID leave from work as follows:

Lk
Commencing: _[ues 306 ﬂc:g;umé‘ 27
Ending: | FW\ qm écf‘./) mgfp’ Z—L

Number of days o be taken: q

I reguest UMPAID leave from work gs follows:

Commencing: : /

Ending:
Numnber othaken:

Please Note: Unpaid leave cannoi be taken uniil all leave entitlement is used up and
no unpaid leave can be taken without the prior authorisation of Richard or Martin.

Employee’s Signatyre: 4%/“’élijﬂ - Co.
Authorised by: / " = .

J.R. Hayhoe:
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BOCUMENT REFERENGE: ggm‘;"cgg&ww CREATION DATE: 27/03/2013
, s VERSION NO: | 1.1 | LAST REVISION DATE: 22/12/2021 Page 1 of 1
DOCUMENT OWNER: DS NEXT REVIEW DATE: T8C ‘




