Employee Request for Annual Leave

Employee Name: 9'//(7/1/ Y Y e

lrequesi PAID leave from work os follows:
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Number of days to be taken: _Z
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Nyn’ber of days to be taken:
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Please Note: Unpaid leave cannat be taken uniil all leave entitlement is used up aind
no unpaid leave can be taken without the prior authorisation of Richard or Martir -

Employee’s Signature;

Authorised by:

J.R. Hayhoe:

M. O’Brien: Office u§é\0\nly: / =
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ol
DOCUMENT REFERENCE: :glta-pm-omum J— Sy
FOR:\SI’AY REQUEST | VERSIONNO: | 1.1 | LAST REVISION DATE: 22/12/2021 Page Lof 1
T TE: TBC

DOCUMENT OWNER: DS NEXT REVIEW DATE




