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Next of Kin Contact Information
	Staff Name
	Next of kin name
	Next of kin relationship
	Telephone

	Debbie Singh
	Amber Keynes
	Daughter
	07528 694902

	James Hayhoe
	Charlotte Hayhoe
	Wife
	07956 838064

	Paul Bennett
	Lorrayne Bennett
	Wife
	07843 615923

	Simon Thorpe
	Sue Thorpe
	Wife
	0208 916 9596

	Martin O’Brien
	Noreen O’Brien
	Wife
	01923 285141

	Richard Hayhoe
	Karen Hayhoe
	Wife
	01483 414808

	Amber Keynes
	Debbie Singh 
	Mother
	075577 88326


Alternative premises list

If access to the workplace is denied, alternative premises may be required in the short or long term

This section details any arrangements that an organisation may have in place
Chessington Business Centre, Cox Lane, Chessington.

Trident Court, Oakcroft Road, Chessington.

The Broadway, Tolworth.

All offer serviced, flexible-sized office space for long-term or short-term rentals. Call ‘Easy Offices’ on 0203 603 7498 to book at any of these.

Accessing Emails and Calendar Remotely
This section details how staff can access emails, files etc if they are not in the office for any particular reason.
All office & site managers have access to emails & calendar via smartphones and/or laptops.

Files are held on the server based in the office. In the event that the server is damaged the files will need to be reloaded from the back-up discs so that staff can access again. Kalms would be the port of call to get this up and running.
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