ONLINE PAYMENTS

USER NAME: DEBBI162

Password : raphael1

Main Screen

Payments

EFT/BACS

Create payment

EFT/BACS Type: Direct pay

Show Groups : choose company

Apply

Processing date: Thursday

Pay date: Friday

Enter amounts

Update group totals

Save: make a note of report No. – PDB/RCH/MOB to authorise

Reporting – EFT/BACS Detail Report – print copy

