JMS Specialist Joinery Ltd

Unit B Bourne End

Kineton Road

Southam

CV47 0NA






……………………..
Dear Sirs,

Re: ………………………………….
We enclose herewith our Order No……………… for the supply of joinery at the above.

Sue, pls leave space
We trust this is self-explanatory but, should you have any queries, please contact the undersigned.

Yours faithfully,

S C Thorpe

cc. R C Hayhoe

     M O’Brien

     ……………..
     P Bennett
JMS Specialist Joinery Ltd

Unit B Bourne End

Kineton Road

Southam

CV47 0NA






……………………
ORDER NO……………..
Re: …………………………
To supply only joinery in accordance with the documentation listed below (copies of which are attached): -

For the sum of  £…………………….
Please note the following:-

a) Your price is fixed for the duration of the works.

b) Delivery charges are included.

c) Terms: Monthly.

d) Discount: Nett.

e) Joinery to be delivered correctly packaged.

f) Our Project Manager will forward, under cover of an addendum order, a full set of current information. Joinery is to be manufactured to these details in preference to those issued at Tender Stage.

g) Programme: 
- 1 -



cont/….

h) Requests for information must be in writing and should be addressed to our Project Manager.

i) Should any terms or conditions within your quotation contradict the terms of this order, this order will take precedence.

j) You are to provide the following by return:

(i) O & M Manual

(ii) All relevant fire & acoustic certificates

k) The Project address is: -

Raphael Contracting Ltd

c/o Balfour Beatty Construction Ltd

Site Office

………………………………

……………………………….

……………………………….

…………………………………


Project Manager
…………….
            Mobile No.

…………….

