IN-HOUSE TRAINING LOG
	Company name
	Raphael Contracting Ltd
	RCL

	CITB-ConstructionSkills registration number
	2453745
	


	Details of Training

	Title/Subject
	Human Factors.

	Location of Training
	Amex, John Street, Brighton, BN2 0LA.

	Name of Trainer
	J Elder

	Start Date
	27th February 2012.

	Start Time
	
	Finish Time
	

	Duration
	3
	Hours
	3
	Days 


	Objective(s) of the Training

	All training must be supported by a programme/agenda covering the full duration of the training.

	F1 – F2 – F3 – F4 – Accident prevention & control. Reporting & Investigation. Behavioural Safety. Drugs & alcohol misuse.

Raise awareness and commitment of Health & Safety provided by the company.  What will and won’t be tolerated by our organisation.  The procedures in advising and reporting dangers and accidents and record them appropriately.  Be vigilant for behavioural changes and awareness of the effects of drugs and alcohol.


	Signatures

	The trainer and all trainees should sign here to confirm completion of above training.

	Trainer’s Name
	Signature
	

	J Elder
	
	

	
	
	

	Trainee Name
	Signature
	

	J Hornsbury
	
	

	S Singh
	
	

	K O’Sullivan
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Specification of Training

	Definition of ‘In-House’ Training
‘In-House’ Training is training delivered by a competent employee of a company to other trainees within the company, usually on company premises.



	The Principles of sound training
Employers should follow the Principles of Sound Training. The method of applying these principles will vary widely depending on the size of the firm, whether professional training and personnel staff are employed, and the type of training and development that is under consideration. The objective should be to make the principles work in a manner that suits the individual firm. The principles of sound training include:

· The ultimate responsibility for training and development within a firm rests with senior management. Training and development of workers should be seen as a responsibility of every individual who is in a supervisory position. 

· Training and development should be based on an assessment of the performance required of individuals and, in order to be cost-effective, should take account of the abilities they possess before they begin training. 

· The training and development programme should be designed to enable the individual to acquire the necessary skills and knowledge to carry out work safely, to an agreed and measured level of performance. 

· The performance of individuals during their training and development should be monitored, reviewed at intervals, recorded, and any necessary action taken. 

· Training and development policies, plans and programmes will need to be evaluated and reviewed and, if necessary, updated. 

· Training and development should lead to a National Vocational Qualification/Scottish Vocational Qualification or a credit towards one where possible.


	Eligibility of training
The rules covering eligible training for Training and Development Plan claims can be found at ConstructionSkills website using the following address/link:
http://www.cskills.org/traininglearning/citbgrant/grantsavailable200708/developingyourbusiness/traininganddevelopmentplan/
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