Ellis Scane
97 Tonfield Road

Sutton

London SM3 9JS
5th February 2016
Dear Ellis,

Please accept this letter as confirmation of the offer of employment that has been made to you via Kingsgate Recruitment. A full contract of employment will be ready for you on your first day.

The position is for an Accounts & Admin Assistant. Salary will be £20,000 per annum and the company will fund your AAT studies at a local college with study to be done in your own time.
Your start date is to be 08 February 2016 and you will be based in our offices in Chessington. Please bring with you your current passport and P45 from your previous employment.
I welcome you to Raphael and hope you enjoy your time with us.
Yours sincerely,
Paul Bennett
Raphael Contracting Ltd
CC MOB/RCH/DAS
