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MEMO — Corona Virus (Covid-19)

With the Coronavirus (Covid-19) continuing to spread, we recognise that you may have
concerns about how we will continue to ensure proper health & safety practices are followed,
what support we can offer as an employer and what your rights and responsibilities are as

an individual. Acas has recently published guidelines for employers which we are following
and is attached to this memo.

Symptoms of the Coronavirus:

- Feeling tired

- Difficulty breathing
- Ahigh temperature
- Acough

If you think you may have symptoms you should call 111 and follow current guidance which
is available on NHS and government websites. If you have recently been to a high risk
country such as China, Italy, South Korea, Iran you should inform your manager and also
call 111 even if you don’t have any symptoms.

Simple Prevention Measures:

- Always carry tissues with you and use them to catch your cough or sneeze.

- Bin the tissue, and to kill germs, wash your hands regularly with soap and water,
or use a sanitizer gel.

- Avoid touching your face with your hands as this will significantly increase the risk
of infection. '

- Keep your distance from others as much as possible.

- Avoid unnecessary meetings held in confined spaces and/or meeting rooms on
site or at offices.

There is a useful summary video available on Youtube:
https://www.youtube.com/watch?v=FJrpfmnOnpc

The risk of catching the virus in a UK workplace is very low, but should there be a need for
further or more serious precautions across the company, we will communicate this as soon

as possible. Otherwise, please speak to Richard or Martin if you have any concemns or
questions. :

Raphael Contracting Ltd.
Raphael House, 123 Roebuck Road,
Chessington, Surrey KT9 I1EU
Tel: 020 8391 9100 Fax: 020 8391 2220

admin@raphaelltd.co.uk www.raphaelcontracting.com

FSC

vevvefsc.org
Chain of Custody Registration Numbers: FSC* C118089

FSC:TT-COC-004654 - PEFC: BMT-PEFC-1262 R E—
Forest Products: BMT-COC-0147 ibla forastry
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