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RAPHAEL

CONTRACTING LTD

TRAINING AND DEVELOPMENT PLAN
SHORT TRAINING SESSION ATTENDANCE SHEET

y . Date: 16.08.23
Title: 1SO14001 — Environmental Management System
Location: 57 Campden Hill Road Start Time: 7:30
Duration (Minutes) 30min End Time: 8:00 /
Presenters name: A. Kulsinskas PresentarsSignature: %
74
Candidate’s Name Name of Employer Candidate’s Signature
1
V. Baliulevicius RCL 1 confirm that | have unddfstgd the Tool Box Talk
2 I confirm that | have updérstood the Tool Box Talk
K. O’Malley RCL
3
| confirm that | have understood the Tool Box Talk
4
| confirm that | have understood the Tool Box Talk
5
| confirm that | have understood the Tool Box Talk
6
| confirm that | have understood the Tool Box Talk
7
| confirm that | have understood the Tool Box Talk
8
| confirm that | have understood the Tool Box Talk
9
| confirm that | have understood the Tool Box Talk
10
| confirm that | have understood the Tool Box Talk
11
| confirm that | have understood the Tool Box Talk
12
| confirm that | have understood the Tool Box Talk
13
| confirm that | have understood the Tool Box Talk
14
| confirm that | have understood the Tool Box Talk
15
| confirm that | have understood the Tool Box Talk

Grant Claim information

Note: Claims can only be made for your employees or labour-only sub-contractors

E>m|$Ideef Réfeféhce o

No. Attended Duration ~ Total Time
2 30min 1h 2453745
DOCUMENT REFERENCE: | SIT-FM-007 _ CREATION DATE: 07/02/2013
DOCUMENT OWNER: DAS VERSION NG L1 | |AST REVISION DATE: 01/03/2018 Page 1 ofd




RCL TRAINING AND DEVELOPMENT PLAN

SHORT TRAINING SESSION ATTENDANCE SHEET

Title: Responsibilities, employees and sub-contractors Date: 15/08/2023

Location: 84 MOORGATE

Start Time: 07:30

Duration (Minutes) 30 mins

End Time: 08:00

Presenter's name: D SANDERS

Presenters Signature:

Candidate’s Name

Name of Candidate’s Employer Candidate’s Signature

R CANACRAI RAPHAEL CONTRACTING LTD e 1 b understood the Tunlbo)A:lU-f\
S SIMONOVIC RAPHAEL CONTRACTING LTD gﬂﬂvvw lh%\g undgrxluod lly/d X Talk
! - 4%
JSMITH RAPHAEL CONTRACTING LTD 1 Confirm that nu\g understodd the Toolbox Talk
B RAMCHANDE RAPHAEL CONTRACTING LTD : (v(,n,:,i%';%m(uk@mmm _
I ANDRONIC RAPHAEL CONTRACTING LTD 1 €onfirm that I have understoad the Toolbox Talk
—— 1@
1 SAHOTA RAPHAEL CONTRAC TING LTD I (onhrm that llu\c ul]dLr\\/X)d the Toolbox Talk
Grant Claim information Note: Claims can only be made for your employees or labour-only sub-contractors
£ " No. ‘Attended o Du?ét]on " Total Time S Emplogler Reference o ‘;
10 :} 30mins | 5 hours 2453745
# K ¥ :
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f Toolbox Talk No. 2  RESPONSIBILITIES: EMPLOYEES AND SUB-CONTRACTORS

The Health and Safety at Work etc. Act 1974 and the Construction (Design and Management) Regulations
2015 give everyone health and safety responsibilities. Where these responsibilities are not carried out
people like you can be injured or killed, others could be prosecuted. Over 220 people are killed every year;
several thousand are seriously injured. Fines can be thousands of pounds for Companies who break the
regulations.

Employees: Your bosses must provide you with a safe place of work, safe equipment and the necessary
instruction and training to enable you to carry out your work safely.

Employees and sub-contractors: You must take reasonable care to ensure that no person — yourself
included — suffers because of the way that you work.

You must help your employer to carry out his responsibilities by:
¢ Not interfering with items provided for your safety.
e By using equipment given to you for your protection and by not abusing it. For example hard hats,
goggles and hearing protection.
e By telling your foreman of any hazards that you notice which could affect you or others safety.

SOME EXAMPLES:
e If you work on a scaffold provided by another company your foreman must ensure that it is safe for
your use. Therefore, if you notice anything, which you consider unsafe, point this out.

e If you strike shuttering which leaves an opening make sure it is covered or guarded before you
leave it. The same applies if you are permitted to remove a guardrail or cover for the passage
of materials or services, make sure it goes back — DO NOT LEAVE A TRAP FOR OTHERS.

e If you are working or are having to pass alongside openings, i.e. floors or excavations which are
unguarded, your foreman must ensure that they are protected even though you may not have been
responsible for making the hazard.

e Have all injuries, however slight, properly e If you do not know — ask
attended to
e Rectify or report all unsafe conditions e Do not take chances — carry out instructions
e Help to keep the work place clean and tidy e Do not start machinery unless authorised
and without the guard being in place
e Wear the protective clothing and equipment e Do not horseplay or distract others
provided for your safety
e Obey all safety rules and signs e Do not leave tools on the floor or where they

can fall on people below
e Use only those tools you are authorised to
use
e Use correct tools and equipment

DOCUMENT REFERENCE: TOOLBOX TALKS VERSION NO: 10 CREATION DATE: 11/08/2010

DOCUMENT OWNER: - MOB LAST REVISION DATE: Oct2021 | FeBe7olid




RCL TRAINlNG AND DEVELOPMENT PLAN -
SHORT TRAINING SESSION ATTENDANCE SHEET

| Title: Method statement and risk assessments

Date: 17/08/2023

Location: 84 MOORGATE Start Time: 07:30
-
Duration (Minutes) 30 mins End Time: 08:00

Presenter's name: D SANDERS

Presenters Signature:

N%‘/\ J‘S

Candidate’s Name

Name of Candidate’s Employer

Candidate’s Signature

N

R CANACRAI RAPHAEL CONTRAC TING LTD 1 Cor fat R ave understood the Toolbox Jalk—

$ SIMONOVIC RAPHAEL CONTRACTING LTD ,gmﬁ Bl el o Talk
>/—/A’/‘\/ ,-/

JSMITH RAPHAEL CONTRACTING LTD 1C (‘flﬂrm that 1 have understddd the Toolbox Talk

B RAMCHANDE

RAPHAEL CONTRACTING LTD

I ANDRONIC

RAPHAEL CONTRACTING LTD

-
N
I ('ml%lh‘ /lxu\mlu)\h:%lhox Talk
iy
J

Confirm that I have understoad the Toolbox Talk

I SAHOTA

RAPHAEL CONTRACTING LTD

Pt s@

1 Confirm that I have understood the Toolbox Talk

Grant Claim information Note: Claims can only be made for your employees or labour-only sub-contractors

‘ No. Attended
” 10

P T A T T T AR M A A

S it

Durat;on
30 mins

T Total Time

5 hours

g o e

A U L 2R AT AT ALY

Employer Reference

PSS A T,

2453745
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| Toolbox Talk No. 4 METHOD STATEM ENTS AND RISK ASSESSMENTS

METHOD STATEMENTS

e Method statements are a written list of operatlons to be carried out in a specified sequence, in order
to complete a work activity in a safe manner
e Everyone involved in a job for which a method statement has been written should read it and sign as

having done so

e  Well-written method statements address all the hazards present and plan the work so that the risk of

accident is eliminated or reduced to an acceptable level

e Most method statements also include the risk assessments for the same job so that operatives can
read what hazards have been considered and how the risk of accidents have been overcome

RISK ASSESSMENTS

e All employers have a legal duty to prepare risk assessments for work activities that could foreseeably

result in injury to persons or damage to equipment

e Risk assessments outline the ways in which the job could result in injury or damage and the measures

put in place to ensure that the chance of anything going wrong is eliminated or reduced to an

acceptable level

e Employers with five or more employees must have written risk assessments

o Ifthere are less than five employees, the risk assessments must still be carried out although there is no
legal duty to write them down
e Employers also have a legal duty to communicate the findings of the risk assessment to operatives who

may be affected by it

e Therefore, depending upon the size of your company, you should either be told, or be asked to read,
what the risks and control measures are for each job that you carry out
e There is no specified way for laying out a risk assessment so you must familiarise yourself with the way
your employers lay out theirs
e In many cases, the risk assessments are part of the method statement

DOCUMENT REFERENCE:
DOCUMENT OWNER:

TOOLBOX TALKS
MQB

VERSION NO:

10

CREATION DATE:

LAST REVISION DATE:

11/08/2010
QOct-2021

Page 9 of 141
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