M E M O R A N D U M

TO:   All staff/Operatives

               FROM: Debbie
DATE: 27th November 2012.                        SUBJECT: Holiday
c.c RCH/MOB
Please could everyone ensure that they have taken their holiday entitlement as detailed below before the end of the year as this will not be carried over to 2013.
Outstanding holiday 
M Robinson – 1 day
