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December 5, 2013

 Memorandum

To: 
All Staff



CC:
RCH/MOB


From:
Debbie
Date:
5th December 2013


Subject: Christmas Pay
Please could everyone ensure that they send in their times / invoices for w/e 22/12/13 by 9 a.m. on Monday 23rd December so payment for that week can be made on Monday 30th December – If they are not received by this date payment for this week will not be paid until the 10th January.  Payment made on Friday 20th December for w/e 13/12/13 will also include holiday/Bank holiday pay, but payment for 23rd ,24th   December and the  2nd and 3rd of January will not be paid into your accounts until  the 10th January.
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